JOB APPLICATION FORM
Equal Opportunities 

In accordance with the Equality Act 2010 the college operates a policy of equality and diversity which protects employees, students and people who access the College’s goods, services and facilities, from discrimination on the basis of ‘protected characteristics’ which include: age ,disability, gender, reassignment, marriage and civil partnership, pregnancy and maternity, race (colour, nationality and ethnic or national origins.), religion or belief, sex and sexual orientation. 


	PERSONAL DETAILS

	Surname
	
	Forenames
	

	Address
	

	
	Postcode
	

	Title (Mr Mrs Miss Ms Dr Other)
	
	Telephone Code & No
	

	Email Address
	
	Mobile Telephone No
	

	National Insurance No
	

	DFES Number
	

	Do you currently own a motor vehicle? (Yes/No)
	
	Current Driving Licence:Yes/No)
	

	Tick appropriate box(es)
	None
	
	Provisional
	
	Ordinary
	
	P.S.V
	
	L.G.V.
	
	Other
	
	


	Please indicate if you are related to any member of the Corporation or any member of staff of West Suffolk College

	


	PRESENT EMPLOYMENT



	Employer and Nature of Business/School/College
	

	Position Held
	

	Address
	

	
	Postcode
	

	Pay (weekly/monthly/annual) £
	
	Full/part-time
	

	Date started
	
	Telephone No
	

	Notice required
	
	
	


	Do you require a work permit?

	Yes
	
	No
	
	


	PEOPLE WITH DISABILITIES

Do you have a disability?   Yes        No       Prefer not to disclose

If yes are there are any arrangements we can make for assistance at interview such as sign language, interpreter, assistance in and out of your vehicle etc.?     Yes    No

If yes, please specify

	

	FULL EMPLOYMENT HISTORY (most recent employment first)



	From
	To
	Employer and 

Nature of Business
	Position held

	Annual
Pay
	Reason for
Leaving

	
	
	
	
	
	


	SECONDARY EDUCATION (Proof of qualifications will be required at interview)

	Name of School
	Qualifications

	
	


	FURTHER AND HIGHER EDUCATION (Degree, Diploma, BTEC, City & Guilds etc)
(Proof of qualifications will be required at interview)



	Institution

University/College
	Dates

From-To
	Full/
Part
	Qualification
	Subject
	Pass Level
or Grade

	
	
	
	
	
	


	If more space is needed please continue on a separate sheet of paper


	OTHER QUALIFICATIONS, INCLUDING MEMBERSHIP OF PROFESSIONAL BODIES

	Institution
	Details of Membership

(state by examination or experience)
	Date

of Award


	
	
	


	RECENT TRAINING & DEVELOPMENT ACTIVITIES

	Brief particulars
	Date Started
	Date Completed

	
	
	


	SPECIAL INTERESTS & PURSUITS

	


	DISCLOSURE OF CRIMINAL CONVICTIONS 

	West Suffolk College requires all staff to undergo a Disclosure and Barring Service (DBS) check, as all roles within the college are connected with, come into contact with or involve supervising or caring for children, young people or vulnerable adults (please also see the separate DBS privacy policy information and consent form).

If you are applying for a *regulated post, you must declare any convictions, cautions and/or bind-overs for criminal offences, even if they are ‘protected’ as defined by the Rehabilitation of Offenders Act 1974, subsequent regulations and as amended by SI 2013 1198; also detailing any reprimands or final warnings that you may have received. For non-regulated posts, please provide details of any of the above that are not protected. Please provide details or state ‘none’ if appropriate.

*Regulated activity includes frequent teaching, training, supervision, care or instruction of children.  If you are unsure whether the post you are applying for constitutes regulated activity, please contact the HR Team.

	REFERENCES

	Please give details of two work related persons who can be consulted about your suitability for this post. In the case of a Lecturer/Teacher, one should be your most recent Principal/Head Teacher.



	Name
	
	Name
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Telephone No
	
	Telephone No
	

	Mobile Telephone No
	
	Mobile Telephone No
	

	Email Address
	
	Email Address
	

	Status
	
	Status
	

	Relationship (e.g. employer/friend/colleague)
	
	Relationship (e.g. employer/friend/colleague)
	

	
	PLEASE TICK IF YOU WISH TO BE APPROACHED
BEFORE THIS PERSON IS CONTACTED.
	
	PLEASE TICK IF YOU WISH TO BE APPROACHED
BEFORE THIS PERSON IS CONTACTED.


	SUPPORTING STATEMENT

	Please use this page to write a statement supporting your application. Give details of your interest in the post and show how your experience, skills and training – gained both in and outside of paid work, and through study – relate to the detailed requirements of the job description. If more space is needed please continue on a separate sheet of paper.

	


Privacy Notice
In order to monitor the effectiveness of this policy, all applicants are requested to provide the following information. This information will be treated as confidential and is collected from all applicants, successful and non-successful for the purposes of monitoring our recruitment processes and to ensure compliance with the Equality Act 2010. Please complete this form as part of the application process, you will be required to keep this information up to date in the course of any subsequent employment with the College. 

The lawful basis of processing is compliance with a legal obligation under the Equality Act 2010 and the College’s Single Equality Scheme. This information will be used only for the purpose set out in this notice, and your consent is conditional upon the College complying with its obligations under the General Data Protection Regulations (GDPR) 2018. 

For more information about how we use your personal information please visit our website www.wsc.ac.uk/privacy-and-terms. We will not keep this information for longer than necessary and it is not shared with other parties. In accordance with our privacy terms your information will be stored for the period of your employment, and for six years post the date that your employment with the College ends, after which it will be deleted. 

	DECLARATION

	I have read the ‘Notes for Applicants’ and I certify that to the best of my belief, the information I have entered is true, and I understand that any false information or failure to disclose criminal convictions may, in the event of employment, result in dismissal or disciplinary action by West Suffolk College.

	Signed


	
	Date
	


Please return this application form to:


Human Resources Department West Suffolk College


Out Risbygate, Bury St Edmunds, Suffolk, IP33 3RL


Telephone (01284) 716212 or email recruitment@wsc.ac.uk


This form may be handwritten or typed.





			





POSITION APPLYING FOR:








